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QUICK REFERENCE – FAS DATA ENTRY 
Click here for Help Desk phone numbers and email links.
Click here to order inventory tags (CPIS Tags) from the Department of Administration.
THE MOST COMMONLY USED ELEMENTS ARE SHADED IN GREY 
        
 Agency Depreciation Methods   Capitalization Indicator  FD22 Disposition Method 

1 Straight Line  S Statewide   C Cannibalized 
2 Double Declining Balance  A Agency  D Donated or Scrapped 
3 Sum of the Years Digits  I Inventoriable  I Inactivated 
   F Feed to FAS  L Lost 

   W Asset in Progress  S Sold 
FD14 Acquisition Method     T Transferred or Traded-in 

D New Donation  FD04 Insurance Indicator  V Value Below Inv. Threshold 
E Escheat  A Automobile Class I    
F Federal Excess  B Automobile Class II  FD06 Status Code 
G Used Donation  I Inland Marine Insurance  D Disposed 
I Interagency Transfer In  M Major Property Insurance  I Idle 
L Capitalized Lease  N No State Insurance  S In Storage 
N New Purchase  O Other/Private Insurance  L Lost 
O Operating Lease     U In Use 
P Federal Surplus       
S Seizure   
T Traded In  FD23 Ownership 

Statewide 
Reportable  

U Used Purchase  A State Agency Owned Yes  
X Other  C Combined Ownership Yes  

   F Federally Owned Yes  
   E Endowment Property Yes  
FD05 Condition Code  G State Ownership-Possible Yes  

E Excellent   Federal Claim   
G Good  N Non-State Agency Owned No  
F Fair  L Leased Property No  
P Poor  O Other State Agency Owned Yes  
   X Federal Title – Non reportable No  
        

        
REQUIRED DATA ELEMENTS FOR AN ACQUISITION BY PURCHASE 

 The following elements represent the minimum data elements required to process an acquisition.  The agency may also require 
optional data elements, i.e. agy sufx, location 2, responsible last name, etc., be entered. 
1 Property Number  11 Class Code  21 Replacement Amount 
2 Component Number  12 ADT Date (MMDDYYYY)  22 Insurance Indicator 
3 Sequence Number  13 State Depreciation Meth. (defaults)  23 Location 1 
4 FAS Transaction Code  14 Risk Management Code (generic 1000)  24 Model Year (autos only) 3

5 Reference Prop. (Screen 33) 1  15 Condition Code  25 Manufacturer (autos only) 4

6 Reference Comp. (Screen 33) 2  16 Quantity  26 Serial Number (autos only)5

7 Status  17 In-Service Date (MMDDYYYY)  27 Current Document 
8 Ownership  18 Agency Depreciation  Method    
9 ADT Amount  19 Useful life (look-up from class code)    
10 Acquisition Method  20 Capitalization Indicator    
        

1

2
Required on S033, not allowed on S035 (direct data entry to FAS) 
Required on S033, not allowed on S035 (direct data entry to FAS) 

3 Required when class code represents an automobile, truck, etc., otherwise it is an optional field. 
4 Required when class code represents an automobile, truck, etc., otherwise it is an optional field. 
5 Required when class code represents an automobile, truck, etc., otherwise it is an optional field. 
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http://www.sco.idaho.gov/web/scoweb.nsf/pages/helpdesk.htm
http://adm.idaho.gov/purchasing/record_cnt.htm
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QUICK REFERENCE DATA ENTRY S033 – ASSET 
ACQUISITION 
The following illustration is a color-coded reference for the minimum required data elements to 
process an acquisition transaction in FAS that originated in STARS. Some of the color-coded 
data elements correspond to the colors in the Quick Reference – FAS Data Entry guide above.   
 
For required elements labeled with an ‘R’, refer to the above Quick Reference – FAS Data Entry 
guide, or the Table of Data Elements section of this document for further guidance.  
The elements in red are extracted from the STARS transactions purchasing the acquisition. 
 

LEGEND 
R Required 
O Optional 
L Looked up or System Defaults 
A Required for Automobiles 
C Required for Asset Class 1 or 2 (Land or 

Building) 
N Not Allowed  

O/A Optional, but Required for Automobiles 
 
FAS Data Entry Screen 33 – S033 
VERSION 3.1         STARS GENERATED TO FAS DATA ENTRY SCREEN             S033 
                                                                                
AGY: 200 PROP NO: 0000059706 COMP NO: 00 SEQ NO: 0001 ADT AMT:        5325.00  
ADT DT: 08212001 BFY:  2002   STATUS:   APP LVL: 0    REM AMT:        5325.00  
----------------------------------------------------------------------------- 
FUNCTION: R (R=RECALL, A=ADD, C=CHANGE, D=DELETE, U=UNDO, N=NEXT, P=PREVIOUS,   
             Y=APPROVE, H=HOLD)                                                 
AGENCY : 200     PROP  NO: 0000059706     COMP NO: 00 SEQ NO: 0001 AGY SFX: O   
FAS  TC: A04     REF PROP: 0000059706     REF CMP: 00 STATUS: R    OWNRSHP: R   
DSP MTH: N       ADT  AMT:        5325.00 ACQ MTH: R  CLS CD: R    CLS SFX: O   
DISP % : 000     ADT DATE: 08212001       ST  MTH: 1  RSK MG: R    COND CD: R   
QTY    : 0000001 INSRV DT: R              AGY MTH: 1  U LIFE: L    CAP IND: S   
QTY UNT: C       RPLC AMT: R              INS IND: R SAL VAL: O                
LOCAT1 : R           DESC:  SERVER-NOVELL(GOLLUM)-MICROWAV                      
LOCAT2 : O                    PO NO  : O             MODEL YR: O/A  MFR: O/A   
LAST NM: O                    FIRST  : O             MID INIT: O                
SERIAL : O/A                  LICENSE: O/A           ODOMETER: O                
COMMENT: O                                           CURR DOC: P0208177         
DEPR DT: N            ST DEPR: N                     AGY DEPR: N                
INVNTRY: O                                INTERRUPT:                           
Z06 RECORD SUCCESSFULLY RECALLED                                                
PLEASE ENTER FUNCTION                                                           
ENTER = RETURN FRESH SCREEN PF1 = RETURN FILLED SCREEN                         
PF3   = GO TO HOLDING FILE  PF7 = GO TO FUNDING SOURCE PF8 = OPTIONAL FUNDING  
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